Aberdeen Forward Ltd – Application for Landfill Tax Funding


	APPLICATION FORM 


Please complete the following application form, sign and post it to Aberdeen Forward at the following address:
	Aberdeen Forward
2 Poynernook Road
Aberdeen
AB11 5RW


If you have access to email please also email a copy to:

	admin@abzforward.plus.com



	Please note:

· Copy your application for you own reference purposes.

· It is not necessary to send your application recorded or registered post.

· Please fasten your completed application form with a paper clip.  Do not bind or glue it.

· On receipt.  Your application will be acknowledged.



Aberdeen Forward is registered with Entrust: EB number 510122

Scottish Charity Number: SC 034866

	
	Aberdeen Forward Ltd
APPLICATION FORM




	
	
	Aberdeen Forward Reference: 

	
	
	Date Received:

	· This form should be completed using black ink.

· Remember to complete all sections & sign the form.

· Guidance is given on the form in italics

· Special notes are highlighted in black with a !
	
	Ref:

	
	
	Board Date:

	
	
	Amount Requested:


	Section 1 – Contact Details & Your Organisation


	
	Primary Contact
	Secondary Contact

	A
	Contact Name
	
	

	B
	Position

(within Organisation)
	
	

	C
	Department
	
	

	D
	Organisation Name
	
	

	E
	Contact Address
	
	

	F
	Telephone Number
	
	

	G
	Fax
	
	

	H
	Mobile Telephone
	
	

	I 
	E-mail Address
	
	


	J) Project Name
(Maximum of 5 Words)
	


	K) Does your Organisation have a written constitution? (Please indicate)

(If yes please give detail of the type of organisation you are below and enclose a copy))
	YES  (
NO   (

	


	L) Is your organisation a registered charity? (Please indicate)

(If yes please give your charity number below)
	YES  (
NO   (

	


	M) Is your organisation a ‘Not for Profit’ organisation? (Please indicate)
	YES  (
NO   (


	N) Does your organisation have Public Liability or Professional Indemnity Insurance? 

(Please indicate) (If yes please indicate the type of insurance you have and the level of cover)
	YES  (
NO   (

	

	 ! Please note that Aberdeen Forward does not accept any responsibility for insurance cover relating to a project.


	O) Is your organisation a registered Environmental Body? (Please indicate)

(If yes please give state your enrolment number below and attach a confirming document from Entrust)
	YES  (
NO   (

	


	P) When was your organisation and project established?

	

	


	Section 2 – Your Project


	A) Please provide an abbreviated description of the project you wish Aberdeen Forward to fund


	


	B) Please describe fully your project and identify the parts you wish Aberdeen Forward to fund
(Describe briefly how your project came about, concentrating on the areas for which you require specific funding.. Please also include supporting photos especially if your project is site based)

	


	C) Where is your project to be located?
(Please indicate the postcode  and enclose a map showing this location)

	


	D) Has your project been registered with the regulator of the scheme, ENTRUST? 










(Please indicate) (If yes please state your project’s registration number below and attach a confirming document)
	YES  (
NO   (

	


	E) Does your project involve the purchase of land? (Please indicate)


	YES  (
NO   (

	


	G) Does your organisation own the land on which the project is located / is to be sited? 

(Please indicate)

(If No, please provide the name and address of the owner of the land / facility and copy of the lease or detail the arrangements you have agreed for the use of the land / facility
	YES  (
NO   (

	


	H) Has a business plan been produced for your project? (Please indicate and if appropriate please enclose a copy)


	YES  (
NO   (

	! Please note that Aberdeen Forward requires a business plan to be submitted if the grant amount requested is £20,000 or over.


	I) What are the timescales for the project?



	Estimated Start Date


	

	Estimated Completion Date


	

	Estimated Project Period


	

	Proposed monthly timetable of work


	

	


	J) Project Benefits

(Please answer the questions below to summarise the benefits of the project)


	i) How will the project and improve the environment and benefit the local community as a whole?
(Consider the environment in social, economic and physical terms)

	


	ii) How have you identified the need for the project? Has there been any community consultation?
(Please enclosed any letters of support received from members or groups within your community)

	


	iii) Will any jobs be created by your project?
(Please detail permanent and temporary jobs or any jobs safeguarded. e.g, staff employed to manage a facility. (state if they are full or part time).  Also detail the number of voluntary opportunities and training opportunities.  Do not include any contractors employed to undertake the physical works)

	


	iv) Will any partnerships be developed?
(i.e. between community groups and / or other funders) 

	


	v) How many people will benefit from the project? 
(What population does the amenity serve? How many people currently use the amenity? How many additional people do you predict using the amenity once the project is completed?)

	


	K) Describe how your project is sustainable and will be maintained in the future.
(Consider how the project will be maintained in future years, both financially and physically. Please provide evidence of contracts / agreements if available)

	


	L) How will the public have access to your site?
(Minimum general public access requirements to qualify for a grant are four evenings or two days a week, or less than 104 days in any one year. Please provide details of lettings policies, charges for use, opening times and a full list of current / potential users)

	


	M) How and where will the facility be advertised?
(i.e. in the local newsletter, in the local library, etc)

	

	! In order to be registered by the regulator ENTRUST, you must advertise your amenity.


	N) Who will be responsible for the monitoring / reporting / administration / finance and management of the project?

	


	O) Are there any planning consents required for the project, i.e. planning permission / faculty (Please indicate) (If yes, please attach a copy of the application and approval if obtained. If the approval has not yet been obtained please indicate the likely timescales for planning consent approval)
	YES  (
NO   (

	


	P) Is the project being undertaken because of any enforcement notice or statutory obligation? (Please indicate) (If yes, please provide details below)
	YES  (
NO   (

	


	Q) Who will be the contractor for the project and how has value for money been achieved?

(Please provide three quotations / estimates for each project element to support your choice of contractor and to show best value. Remember to specify your chosen contractor also)

	


	R) Will local labour be employed to carry out the project work?
	YES  (
NO   (


	Section 3 – Funding & Financial Details


	A) What is the total cost for the project?
	£



	B) Does the figure include irrecoverable VAT?


	YES  (
NO   (


	C) How much funding are you requesting from Aberdeen Forward?

(Please round the funding to the nearest £ (pound)
	£



	D) Please detail below the name and the contact details of any additional Funders.



	

	


	E) Please give a full breakdown of the project costs.

(Please tick the specific elements of the project you would like Aberdeen Forward  to fund. If there is not enough space please create this form in the same format on another sheet)



	DESCRIPTION
	AMOUNT (£)
	

	Capital Costs
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Revenue Costs
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	In-Kind Costs
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Projects Cost (This should equal the figure given in section 3A)
	
	


	F) Please give a full breakdown of funding being contributed to the project.

(Please use the tables below for this. If there is not enough space please create this form in the same format on another sheet)


	i) Total cost of project

(This should be the same figure stated in section 3A)

	£

	ii) Funding requested from Aberdeen Forward
(This should be the same figure stated in section 3C)

	£

	iii) Funding still required

(This should be equal to i) total project cost minus ii) the amount requested from EEP)

	£

	iv) Own funds contributed to the project

(Please enclose with your application a copy of your organisation’s latest accounts)


	£

	v) Funds contributed / requested from other organisations

(A full list of this should be detailed in section 3)F)vii ‘funding from other sources’ below. Where funding has been confirmed a copy of the confirming letter should be enclosed with this application)


	£

	vi) Project short fall

(This should equal: iii Funding Required minus iv Own Funds minus vi Funds from other organisations)


	£


	vii) FUNDING FROM OTHER SOURCES
	
	
	
	

	NAME OF ORGANISATION
	AMOUNT REQUESTED (£)
	AMOUNT CONFIRMED (£)
	DATE FUNDING CONFIRMED / REQUESTED  
	DATE FUNDING FINISHES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	G) If there is a project shortfall (as shown in 3.f.vi) please detail how you intend to meet this shortfall.

	


	Section 4 – Certification


	ON BEHALF OF  (Enter organisation name)

	I / WE DECLARE THAT ALL THE INFORMATION AND STATEMENTS CONTAINED WITHIN THIS APPLICATION ARE TRUE. 


	NAME
	POSITION
	SIGNATURE
	DATE

	
	
	
	


	NAME
	POSITION
	SIGNATURE
	DATE

	
	
	
	


	Section 5 – Enclosure Checklist


	Please indicate in the table below all the attachments that will be sent with this application. If there are additional attachments please show them below also.



	Attachments
	Applicable to Project 
	Attached

	ENTRUST enrolment documentation
	
	

	Supporting Project Photos
	
	

	Map of project location
	
	

	ENTRUST project registration documentation
	
	

	Business Plan  (if requesting more than £20,000)
	
	

	Budget and cash flow (if requesting more than £5,000)
	
	

	Job descriptions
	
	

	Letters of Support Received for the project
	
	

	Maintenance Contracts / Agreements
	
	

	Lettings Policy and List of Amenity Users
	
	

	Copies of Planning Consents (permissions / faculties / building regulations)
	
	

	Estimates / Quotations
	
	

	Third Party Funding Letter
	
	

	Organisation’s latest Accounts
	
	

	Letters confirming other funding for project
	
	

	
	
	

	
	
	

	
	
	


	APPLICATION ENDS – Thank you for completing your application
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